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Registration closed circuit

Practical overview
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Regulatory background and scope

• Biocidal products regulation (EU) nr. 528/2012 (BPR), art. 19 (4)

 “A biocidal product shall not be authorised for making available on the 
market for use by the general public where it meets the criteria …”

• Royal decree 8/05/2014, art. 41 - 48

 laying out the general conditions to make biocides available on the 
Belgian market.
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Regulatory background and scope4

• BPR art. 19(4): 
“products for which PPE are mandatory” 
(classification criteria – list of authorised
biocides)

WHAT BIOCIDES 
ARE INVOLVED?

• Authorisation holders / Manufacturers

• Distributors / intermediaries

• Professional users

WHAT MARKET 
AGENTS ARE 
INVOLVED?
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Objectives of the Closed Circuit5

 Short term

 BE Compliance art. 19(4) BPR 

 Limited access of general public to high-risk biocides

 Replace “Class A” system

 Mid-term

 Monitoring of the flow of dangerous biocides in BE

 from authorization holder to end user  

 between traders 

 market segments

 Developing training programs for specific user groups

 Awareness raising

 Specific inspection campaigns
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Modification Royal Decree: Users (Proposal)6

Submission of purchase, use and quantity details no longer required.
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• Create an account and register

• Purchase biocides from a registered seller only

• Be aware of the conditions stated in the 
authorisation

• Add products to the favorites list

• Update the list of favorites annually before the 
1st of November

All users of 
closed circuit 
biocides shall:
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Registration process7

Create 
personal 
account

Link to a 
company

Submit 
access 

request
Log in

Complete  
company 

profile

Select 
favorite 
biocides

Third party 
access 

(optional) 

Submit
transactions
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Create your personal accountStep 1

Visit our dedicated webpage: http://www.circuitbiocide.be
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Create your personal account

Confirmation e-
mail with 

password will be 
sent

Step 1

Choose 7 charachter
password containing capital
letters and numbers
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Link to your company

Visit our dedicated webpage: http://www.circuitbiocide.be

Step 2
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Link to your company

 Log in with your credentials (cfr. confirmation e-mail)

Step 2
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Link to your company

 When logged in click the search button (1)

Step 2
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2.1 Link to a Belgian company

 Link your account to a Belgian company by entering the CBE n° (9 digits)
 Select your company in the search results
 Click OK

Step 2
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 Click ask access (2)

Step 2 2.1 Link to a belgian company

One admin account per company allowed !
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2.2 Link to a foreign company

 Select option “foreign”
 Search by name to check if company is known
 Select the company in the search results
 Click OK

Step 2
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 If the foreign company is unknown (= no search results)
 Click « Add foreign company »
 Fill in the company details 
 Save

Step 2
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2.2 Link to a foreign company
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Step 3 Submit access request

 Click “Ask Access” (2) to finalise the access request
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Submit access requestStep 3

The federal
administration 

grants or 
dismisses the 

access request

A signed
document may
be requested as 
a security check

Confirmation e-
mail sent to user 
after approval or 

refusal

For linking to 
multiple 

companies
repeat step 2
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Log inStep 4

 Visit dedicated webpage 
http://www.circuitbiocide.be

 Click second link
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Log in

 If linked to multiple companies the screen below will appear
 Choose your company and log in

Step 3
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Complete your company profile 

 Left side menu
 Open « account management » 

Step 4

24/11/2016Ali Qadari – Forum Biocides 

 Choose your company type
 Add your e-mail adress
 Add contact persons (click « Add » button below)

Step 4 Complete your company profile 
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Complete your company profile 

 Fill in the contact person details
 Save & Close

Step 4

24/11/2016Ali Qadari – Forum Biocides 

Favorite biocides

 Left menu – Product info
 Select filter « All products »
 Type the product name in the column heading

Step 5
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Favorite biocides

 To add a product click 

 To remove a product click 

(select « my favorites » filter)

 To add multiple selections click 

 To view product details click 

Step 5
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Favorite biocides

 Product details appear as follows:
 Click PDF to open authorisation

Step 5
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Third party user access

 Left side menu

 Open the “Admin org application”

Step 6
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 Add user e-mail address
 Validate role

1 2

Third party user accessStep 6
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Step 6 Third party user access

Automatic notification will be sent to the user and the admin
User can as from now on log in with his credentials

24/11/2016Ali Qadari – Forum Biocides 

Change / modify password

 Visit our dedicated webpage: http://www.circuitbiocide.be
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Reporting sales transactions

 Open transactions tab -> Sold quantities

 Select quarter

Step 7
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Reporting sales transactions

 Choose bulk or manual upload

Step 7

24/11/2016Ali Qadari – Forum Biocides 



28/11/2016

17

Reporting sales transactions: Bulk upload

 Download the template from the application ONLY
 Do not modify file name or delete sheets
 Delete the predefinied example fields in the blank sheets
 Mandatory fields: Auth. N°, Type, CBE N°, Quantity/Unit
 Save the file

Step 7
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Reporting sales transactions: Bulk upload

 Select your file with transactions and click « upload »

Step 7
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Reporting sales transactions: Manual upload

 Click « ADD » button

 Select your product (favorites)
 Select transaction type
 Search counterpart with CBE n°
 Fill in quantity & unit
 Save & Close 

Step 7
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Manual upload (Export)

 Select transaction type export »
 Search counterpart

Step 7
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Manual upload (Export)

 Type enterprise name and search
 If unknown enterprise, click « add foreign enterprise »

Step 7
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Manual upload (Export)

 Complete the input screen, save & close
 Create company only once

Step 7
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Reporting sales transactionsStep 7

 Transactions will appear as follows:
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Reporting transactions

 Final step: click “complete quarter”

Step 7
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Registered Seller: obligations

• create an account and register

• submit the quarterly sales

• be aware of the conditions stated in the 
authorisation

• sell only to registered sellers and users

• inform them on the conditions stated in 
the autorisation and how these
conditions must be met (folder)

• specifically mention on the invoice: « this
product is a closed circuit biocide »

• make available personal protective 
equipment (PPE)

All sellers who
make available
on the Belgian
market closed
circuit biocides 

shall:
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Where to find information?

Main access and information portal

http://www.circuitbiocide.be

 General information
 Brochure closed circuit
 Registration tool manual
 FAQ
 Contact us: http://www.helpdeskbiocides.be/ (new platform!)
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Q & A
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